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MALPRACTICE POLICY
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Where malpractice is discovered in external examinations, then the appropriate
procedure as set out by the awarding body or JCQ (Joint Council for Qualifications) will
be followed by the school.

e Malpractice by candidates: The procedure outlined in the “Instructions for conducting
examinations” will be carried out. The Examinations manager will deal with the
procedure after consultation with the Head of Centre. The Awarding Body will be
informed using the appropriate form. Details of candidate malpractice are listed in the
JCQ booklet “Malpractice in Examinations and Assessments: Policies and |Procedures
2010-2011.

e Malpractice by centre staff: Any suspected malpractice by centre staff will be
immediately reported to the Head of Centre who will report the details to the
Awarding Body and cooperate fully in any investigation that may be needed. Details of
centre staff malpractice are listed in the JCQ booklet “Malpractice in Examinations and
Assessments: Policies and |Procedures 2010-2011.

Where malpractice is discovered in coursework, then the appropriate Head of Department
will discuss the matter with the Headteacher and the Examinations Officer. The action
taken will depend on the severity of the malpractice that has taken place.

a) In some circumstances, candidates will be required to re-submit the work.

b) In some circumstances, the work will be destroyed and not entered for assessment.
This will reduce the grade available to the candidate.

¢) In extreme circumstances, the incident will be reported to the relevant awarding
body.

Where malpractice in coursework is discovered by the awarding body, then the awarding
body will follow their own malpractice procedures.

All candidates must be aware that the awarding body has the right to invalidate any
gualifications awarded by them to the candidate if malpractice is discovered.

a) In addition, awarding bodies will report malpractice to the JCQ who may invalidate all
qualifications awarded by all awarding Bodies.

b) Candidates must therefore ensure that malpractice does not take place at any stage
during the assessment process.



